IV.  REVIEW OF PRELIMINARY INFORMATION FROM TITLE COMPANY

Most title matters are beyond the scope of a real estate licensee’s expertise.  Title information, and other governmental information gathered by real estate licensees, is gathered to assist the seller in marketing the property at a fair price.  Real estate licensees cannot give legal advice, assess the sufficiency of title or advise on the legal effect of exceptions, encumbrances, covenants, conditions or restrictions.  Listing agents review preliminary information from title companies for the purpose of assessing property features and marketing potential.  During this review, the listing agent should be alert for signs of potential problems that would be obvious to licensed real estate professionals based on their experience as a real estate licensee.


Title Company used: ________________________________________________


Date ordered:  ___________________________________


Date received: ___________________________________


Contents of packet:



□  Preliminary title report



□  CC&Rs



□  Assessor report



□  Other _________________________________________


Date reviewed by listing agent _____________________________


Items checklist:



□  Names on title identical to listing ___ yes  ___ No



Explanation if not identical  _______________________________




______________________________________________________ 



Proof of power to sell if not identical (must be in writing):  ______




______________________________________________________

(LISTINGS IN WHICH THE NAMES ON TITLE ARE NOT IDENTICAL TO THE NAMES ON THE LISTING MUST BE REPORTED TO THE BROKER ALONG WITH THE EXPLANATION AND PROOF OF POWER TO SELL PRIOR TO ENTERING THE PROPERTY IN MLS OR ACCEPTING ANY OFFERS)



□  Subdivision, lot number, address or other location indicators match 


     listing.  ___ Yes ___ No


□  Unusual exceptions to title: ___________________________________



____________________________________________________________



____________________________________________________________



□  Easements of record that may require seller’s attention: ____________

________________________________________________________________________________________________________________________ 

□  CC&Rs that may require specific disclosure (e.g. first right of refusal; pending lawsuit; special assessments; etc.):  ________________________

________________________________________________________________________________________________________________________



□  Assessor report items reviewed:




□  Address matches listing and title data ___ Yes ___ No



□  Assessed value __________________

□  Property features per assessor (e.g. bedrooms, baths, square footage, etc.):__________________________________________

______________________________________________________

______________________________________________________

______________________________________________________

□  Date Residence was built: ______________________________

(PROPERTY BUILT BEFORE 1978 IS SUBJECT TO FEDERAL LEAD-PAINT DISCLOSURE LAWS)
□  Flood plain information per assessor:  _____________________

______________________________________________________

(FLOOD PLAIN INFORMATION MUST BE SPECIFICALLY DISCLOSED PER STANDARD OFFICE PROCEDURES)

Title items noted for discussion with seller:

1. Item:  _________________________________________________________

a. Date discussed with seller ___________________________________

b. Resolution: _______________________________________________

2. Item:  _________________________________________________________

a. Date discussed with seller ___________________________________

b. Resolution: _______________________________________________

3. Item:  _________________________________________________________

a. Date discussed with seller ___________________________________

b. Resolution: _______________________________________________

4. Item:  _________________________________________________________

a. Date discussed with seller ___________________________________

b. Resolution: _______________________________________________

Title Items to be specifically disclosed to buyers


1.  _______________________________________________________________


2.  _______________________________________________________________


3.  _______________________________________________________________

Agent’s note and comments regarding title issues: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Read and reviewed by seller ____________________________ (date)  

Initials of Seller  _______

Initials of Agent _______

